Alternate Method for Electronic Recealving

Step 1. Type Form# “PO30” in the “Go to Box” and click GO

Step 2: Type in Company “2”, the Purchase Order #, and code “PO”

16/ x|

> lE
£ i

; Laveson portd: ;'l‘ﬁrusun;_}l:tn"‘-nmu. cxplorer
J File™\! _b  Wiews =, aworit |J iy @Citrix_ﬂ%‘;_, se{TM}) Login @Lav"“ﬁl"por.‘-‘l}ﬁ »
J Gk + = - @ [ 'Lu.rl 00 58 0T e Favarite- @History I!::‘é/@ - 5

J Address‘{ﬁﬂﬁ:ﬁl?z.1oi%u.SU:QU,I'Iawson,l'portaI,l’ /
\ /

LAW% N i PO RECEIVING

RN 0 |

Related Pages

Tools Help

Welcome MichaelFEntdbno
L IF'EQEUF- T

Sort: [ =|Line

CosEpany:
P

!
10189

DFMCE SCHOOL D

il

— . PO Ship To: I__;[ Recaiver: j Rifference Mumber: |—j
—E?Eil\;e{ Postion [To; | sl il
Prirt Line ttem Detail Remaining Received LChi—

— 2 1 1251 FTSHHAT YOU Looog [
Related Links 2 207 LIEREN 1-0@‘.00 ] "L,
Beceiving Approval And 3 1313 SELTBrSHAIE 1.0000 E'£
Receiver ook Up 13 . MmmEm  SHIPPING 1R Ee -]

Receiving Adis M.
Inspection Accept Ur Hejd
PO Line ltem History
Buyer Message - Receivi

[

Add Comments

Mo |
Inquiry Complete
Company
Enter the cofME.M identification number.
';-l"%%%%%%% W R W R N N R O R O R

|@“Pone |_ |_
Rstart| | € T @ | O] e S | e Ble e - e

i@ Internet

BSLSE LM n0m

Step 6: If you have additional invoices
(packing dlips) to receive you must click
"Inquire" before continuing.

Please note: 1) If you have multiple invoices to be received you must receive and
release them individually

2) If you are receiving for a*“Blanket Order” the quantity to be received

must be equal to the dollar amount of the invoice

Prepared by: Michael D’ Antuono

Step 3:
Click

Inquire
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Step 4:
If the entire
order was
received
then click
“Add
Received
All”. If not
thengoto
Step 5

Step 5:
Change
function code
to“A”, then
typeinthe
quantity
received. Do
this for all
applicable
lines. When
finished click
“Add”, then
click
“Releasg’




