
Mission - Providence Career & Technical Academy Library
The mission of the Providence Career & Technical Academy Library is to provide information, assistance,
teaching, materials, technology, and space to support and supplement the curriculum of Providence Career



● Exhibit a high degree of potential user appeal and interest
● Represent differing viewpoints on controversial issues to promote users to engage in critical analysis, to

explore their own beliefs, attitudes, and behavior, and to make intelligent judgments in their everyday
lives

● Provide a global perspective and promote diversity by including materials by authors and illustrators of
all cultures

● Include a variety of resources in physical and virtual formats including print and non-print such as
electronic and multimedia (including subscription databases and other online products, e-books,
educational games, and other forms of emerging technologies)

● Demonstrate physical format, appearance, and durability suitable to their intended use
● Balance cost with need

The following professional resources assist the Library Media Specialists in the selection process;
however, selection is not limited to the umԐ
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https://www.ala.org/tools/atoz/Collection%20Development/collectiondevelopment
https://www.ala.org/advocacy/intfreedom/librarybill/interpretations/diversecollections


Selection of Materials on Controversial Topics
The Providence Public School Department School Board subscribes to the principles expressed in the
American Library Association’s Library Bill of Rights. It is the responsibility of the Providence Public School
district to provide a wide range of materials on different levels of difficulty and representing different
it
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Weeding According to Use
● Nonfiction: Book has not been checked out within last 10 years
● Fiction: Book has not been checked out within last 5 years (classics excluded)
● Categories of Books which may be quickly outdated:

○ 000s: computer
○ 100s: psychology (especially popular literature)
○ 300s: college & career materials
○ 400s: grammars with dated examples and/or illustrations
○ 500s: astronomy, chemistry, physics, biology
○ 600s: electronics, engineering, health, technology
○ 900s: popular biographies

● Mistakes in selection/acquisition
● Categories of Books which are not quickly outdated:

○ dictionaries
○ biographical sources

https://www.ala.org/advocacy/intfreedom/librarybill/interpretations/digital


Reconsideration of Materials

Guiding Principles for Reconsideration of Library Materials:
● To serve a wide range of users, Libraries provide access to diverse materials that reflect differing points

of view. The Library’s mission is to provide access to information to all users.
● All library users have a First Amendment right to read, view, and listen to library resources.
● The Library Bill of Rights and the Freedom to Read Statement of the American Library Association can

be used as guiding documents.
● Any person has the right to express concerns about library resources and expect to have the objection

taken seriously.
● When library resources are reconsidered, the principles of the freedom to read, listen, and view are

defended rather than specific materials.
● A questioned item will be considered in its entirety, not judged solely on portions taken out of context.
● Parents or guardians have the right to guide the reading, viewing, and listening of their children but

must give the same right to other parents/guardians.
● Questioned items will remain in circulation during the reconsideration process.
● The reconsideration process should be completed in its entirety and not subverted or ended

prematurely, leaving the library open to 4㤀
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Procedures for Handling Formal Complaints
The following procedures should be followed if, after discussing the questioned resource, no resolution is
made.

1. The complainant should be referred to the local Principal.
2. A concerned citizen who is dissatisfied with earlier informal discussions will be offered a packet of

materials which includes the Library’s mission statement, PPSD Library Selection Policy, request for
reconsideration of instructional resources form, and the Library Bill of Rights.

3. The complainant is required to complete and submit the reconsideration form to the Principal within ten
business days.

4. If a completed reconsideration form is not submitted within ten business days, the matter is considered
closed.

5. Upon receipt of the form, the Principal should notify and provide a copy of the reconsideration form with
the following individuals:

● Superintendent
● School Library Advisory Committee/Reconsideration Committee
● School Library Media Specialist
● School Library Department Supervisor/Supervisor of K-12 Reading

6. The work in question will remain on library shelves and in circulation until a formal decision is made.
7. The Reconsideration Committee will be appointed by the Principal and consist of a Teacher, a Building

Level Administrator, a School Library Media Specialist, a Reading Specialist or Language Arts Teacher,
and a Member of the community. In a high school setting, the community member should be a student.

8. The School Library Media Specialist will secure copies of the resource for the committee to review in its
entirety.

9. The School Library Media Specialist will provide the reviewing committee with a short formal Intellectual
Freedom training that explains a packet of materials, which includes the Library’s mission statement,
PPSD Library Selection Policy, the Library Bill of Rights, the completed reconsideration form, reviews of
the resource being reconsidered, and a list of awards or honors, if any. This packet should be created
with assistance from the Rhode Island Department of Education, the Rhode Island Library Association,
and the American Library Association’s Office for Intellectual Freedom.

10. Through interlibrary loan or other means, the School Library Media Specialist will obtain copies of the
material in question for review by the Reconsideration Committee.

11. The Reconsideration Committee (including the School Library Media Specialist) should schedule a
formal reconsideration meeting within 10 school days after the Principal receives the written request for
reconsideration. The Principal should notify the Superintendent and the School Library Department
Supervisor/Supervisor of K-12 Reading as to this schedule.

12. The school level Reconsideration Committee should follow the procedures listed as follows:
a. At the initial meeting, the Principal and Committee will review reconsideration committee

guidelines and procedures. A School Administrator should fully participate in the reconsideration
process.

b. A member of the Committee should keep minutes.
c. All committee members should fully review the resource (read or view the entire work) before

voting.
d. The Committee reserves the right to use outside expertise if necessary to help in its

decision-making process.



e. The complainant may make an initial verbal presentation about the resource under
reconsideration or may choose to share the written form. The complainant is asked to provide
sources for quotes used during this presentation.

f. The complainant may not participate in or observe the Committee’s deliberations unless invited
to do so by the committee. The Committee chair may choose to give committee members time
to ask questions.

g. During the initial or subsequent meetings, the Committee will make its decision determined by
the simple majority to retain, move the resources to a different level, or remove the resource.
This will be a secret ballot vote.

h. The Committee's written decision (including a minority report if needed) shall be �includ ay



https://www.ala.org/tools/challengesupport/selectionpolicytoolkit
http://www.library.illinois.edu/uni/policies/collectiondevelopment/
https://nycdoe.libguides.com/librarianguidebook/selection
https://www.ala.org/advocacy/intfreedom/censorship
https://www.ala.org/advocacy/intfreedom/librarybill
https://www.ala.org/advocacy/intfreedom/librarybill/interpretations/accessresources
https://www.ala.org/advocacy/intfreedom/librarybill/interpretations/accessresources
https://www.ala.org/tools/ethics


Freedom to Read Statement
Th

S

https://www.ala.org/advocacy/intfreedom/freedomreadstatement
https://ncte.org/statement/righttoreadguideline/
https://ncte.org/statement/righttoreadguideline/




________________________________________________________________________________________

________________________________________________________________________________________

4. What concerns you about the resource?

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

5. Are there resource(s) you suggest to provide additional information and/or other viewpoints on this topic?

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

6. What action are you requesting the committee consider?

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Your Signature: ___________________________________________________________________________


