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Travel Proposal Procedures 
 

Teachers 
 

1. Complete Travel Proposal Packet (each employee must complete their own 
Travel Proposal Form.  This form must be completed online because it auto 
populates.  It cannot be handwritten.  If it is hand written it will be returned to 
you.) 

2. Included with the proposal, submit a description of the event and how the event 



 
 


